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Welcome to SCALIS!

Getting Started with Subsidiaries & Clients

We're thrilled to have you on board! Follow this step-by-step guide to manage subsidiaries, clients, and business relationships,
and make the most of the platform.
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STEP 1

Activating Subsidiaries &
Clients

Get started with Subsidiaries & Clients by activating this feature in
your Company Settings.

1. Navigate to your Company Settings and click Subsidiaries &
Clients.

2. Click Activate Subsidiaries & Clientes Feature button and then
click Confirm.

3. Success! You can now Create Subsidiaries or Clients.
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Create and manage subsidiaries and clients, organize hierarchical
business structures, track client information and relationships, and
associate requisitions and job listings with entities.

X Create New Subsidiary or Clien

1. Click Create New.

2. Add the entity Name and relevante entity details like Entity Type
(Subsidiary or Client), Client Type, Website, Industry, etc...

3. Add About and Footer statements from the entity (this
information will be shown on the job listing).

4. Click Create.
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SIEP 3

Adding a Subsidiary or Client
to Jobs and Listings

Add subsidiaries or clients to your jobs and listings to organize —
your company structure, connect requisitions with the right oo
entities, and keep client relationships and job data aligned.

1. Go to the Job Dashboard and Create a new requisition.

2. In the Requisition Details section, scroll down and choose the e =
Subsidiary or Client youd like to add to the job.

3. In the Listings step, click Create Listing and select an Entity.

4. Finish all the steps and Publish the Job and its listings.
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SEP 3

Adding a Subsidiary or Client
to Jobs and Listings | e A @

5. After publishing, the listing will include the Subsidiary or Client’s &) Hybrid  (© FulTme gl Senioror Executive
LOQO, Name, AbOUt and FOOter Statements. We're looking for a Creative Director to lead the vision, strategy, and execution of our brand's

creative direction. This role blends strategy and artistry — shaping how our company

communicates visually and emotionally across every touchpoint. As Creative Director, you'll...

View Details Quick Apply

©

Creative Director @ ]
% Company Bee * United States

= Remote (O Full Time ol EntryLeve

We're looking for a Senior Staff Researcher to lead high-impact research initiatives that shape
product strategy and business decisions. In this role, you'll design and execute complex
studies, mentor other researchers, and collaborate closely with cross-functional partners to...

View Details Quick Apply
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Hiring Shouldn’t Suck™

We're fixing it.

www.help.scalis.ai




