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X Scorecard & Interview Kit

Product Designer Interview
16065 * Product Designer (NYC) (Listing)

" Interview Round 2 (& Interview Completed (101a30) v )

Assigned to (04-04-2024): PA  Parker Amoroso

Last updated by (04-12-2024): PA  Parker Amoroso

Skills & Attributes

Comments: No experience with Figma
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Comments: Showed a little knowledge on creating websites




Q SCALIS atsOS = Q searc Dashboard ~ Messaging Q I Microsoft

T Job Dashboard > SMS Marketing Associate (12590) > Pipeline PA LM JB AB AB +8 = 2q All Applicants -

Active Candidates SCALIS Candidates = Prospects  Invitedto Apply = Rejected -+

=2 Q Match Score ~  Stage v  LastActivityDate »  Status v  Skills v = AdvancedFiters = 0] BB Vv

- Sourcing  ***

—@

¢ ® Name ¢ Rating = Current Job Title €] Current Company /. Match Score @ Websites = Status 1 Most Recent
Jacob Jones W I Copywriter Q FarisBering 49% in 20 £ ) Prospect 2w ago Cosmetics

<2
Jerome Bell Bty i i T iy i et i Ul Developer Verify 93% — Invite Expired 1d ago Wellness

— Darlene Robertson Ul Designer Metaful (©) ﬁ Invited to Apply Tw ago Logistics

Welcome to SCALIS!

Getting Started with Scorecards

We're thrilled to have you on board! Follow this step-by-step guide to set up your Scorecards & Interview Kit and make the
most of the platform.
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STEP 1 Dashboard  Messaging fal KZ ‘& CompanyBee v

s COMPANY ACCOUNT

e * Sompanyeee 5
I Drafts On Hold All Jobs 95
Creating Scorecard Templates
Switch to Job Seeker =

Date Created Department Active Applicants Recruiters

Scorecard templates streamline the evaluation process by ot s s .. w211 oo
ensuring consistent, objective assessments across all candidates. i i i

Debuggng Assessment (.. .
INTERVIEW & SCHEDULING A Use this imerview o afgn sidls LM Lzzy Mann Mar 3rg, 2025
D Intenviewer Pocls
3N Product Design M Lizzy Mann Feb Z7th, 2025

¢ Intendew Templates

1. Navigate to your Company Settings. . S~ S ——

® Forms

26 ‘:ff‘ipz'j’"‘;gs‘»,ro o W Lizzy Mann Jan 318, 2025
2. Click “Scorecard Templates”. | = ST @ v e smm 2
% Application Status Setup 24 '“2Z”%“°ro WA Lizzy Mann Marketing Jan 311, 2025
Q) Emall Tempiates R T
Click C i Il
3. Click “Create Template”.
Scorecard Templates
Active Archived
" n — " ~ n .
4. Select “Create New Scorecard Template” and click “Continue”. T -
el Name Created By Department Date Created Questions
34 New scorecard W4 Lizzy Mann Mise 13th, 2025 1
33 e M Lizzy Mann Mar 13th, 2025 1
R ﬁi"l;’gg“g"““’“‘:"“ U Lizzy Mann Mir 34, 2025 1

X Craate Scoracard Template

ks Blaw Soeecind Temping

AR your new soorecand wemplate from scrich

Cogry from Existing Scocecard Templne
Mol ine helds for your new SCorecarnd tempiate with 3 prewous one 107 Commrienoe,
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STEP 1]

Creating Scorecard Templates

Scorecard templates streamline the evaluation process by

ensuring consistent, objective assessments across all candidates.

5. Name your scorecard, and click “Add Scorecard Description” to
add additional context for the interviewers.

6. Enter the Skills or Competencies you want it to cover.

/. Add your interview questions — by clicking the “Score Answer”
checkbox, the interviewer can assign a score to the candidate’s
response.

8. Once you are satisfied, click “Save” — a preview of your

scorecard will be shown to you to ensure your template is
complete.

A\ SCALIS Hiring Shouldn’t Suck™ 2025 | 05

X Create Scorecard Template

Add Scorecard Template Description

Scorecard Description

This scorecard is designed to ensure a fair, consistent evaluation of

all graphic design candidates. Use it to assess both technical

expertise and soft skills, focusing on how each candidate’s

Skills & Qualifications (Optional)

Enter skills or personality traits to evaluate the candidate

Add Skills / Qualifications

Q% adobe photoshop x  Qfadobeillustrator x  +1 Press enter or ac

Interview Questions (Optional)

Write interview questions for your interviewers to ask the candidate

Question Type

[L,é’ Free Response

cj@

Checkboxes

) Date

(@ Free Response
® Multiple Choice

Numerical

(4 Free Response

)OX

e



SIEP 2

Assigning Scorecards to Jobs

Job-based scorecard assignment links evaluation criteria directly
to a specific role.

1. From your job dashboard, click “View Pipeline”.

2. Click the gear button next to the Stage you want to assign a
scorecard to.

3. Select a template or create a scorecard from scratch — choose
which users you want to complete the scorecard. You can choose
multiple users, and every user will be assigned their own version
of the scorecard.
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SEP 3

Assigning Scorecards (Ad hoc)

Ad hoc scorecard assignment approach offers greater flexibility
and efficiency in evaluating candidates.

1. From your job dashboard, click “View Pipeline”.
2. Open the Candidate Profile and click “Scorecards” tab.

3. Click “Assign Scorecard” and assign what Stage the scorecard
will be attributed to.

4. Assign a template or create a new one — choose which users
you want to complete the scorecards. You can choose multiple
users, and every user will be assigned their own version of the
scorecard.
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Assigning Scorecards from
Interviews Tab

Rasume Current Resume

* 5 Staff Reer
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Ad hoc scorecard assignment approach offers greater flexibility i ———————
and efficiency in evaluating candidates. == @
1. Click “Interview(s)” tab. R ey ) e —

2. Click on the specific interview and a stage dropdown will
appear. Click “Assign Scorecard”. S—

Irrgartant!
A sootecand wil e Criadid Ko sach ndhachaal you Sxegn 4 socoecand 1

3. Complete the Assign Scorecard pop-up and add scorecard.

4. The Scorecard is now added to that stage, and you can view

the completion status of the scorecard by hovering over the user 3 ~L
avatar. i iy e e

Scorecans: Debugging Assessmenn (FE SWE) Iy

Intervigw(s) De Bugpieg Assessment Nt Scheduled = 5

e Offer Nt Scheduled -
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STEP 4

Using an Interview Kit Token

Insert the “Interview Kit” token in confirmation and invitation
emails to give interviewers easy access to the scorecard.

1. When sending a message to participants from the Schedule
Interview flow, click the brackets icon ({ }) to add a token.

2. Click “Interview Tokens” and select the “Interview Kit Token.”
Adding this token to the invitation email will automatically include
the Scorecard link for all interview participants.

3. Fill out the message then click “Submit”. An email will be send to
participants inviting them for the interview.

I Important: The Interview Kit link adapts based on who clicks it: company users
are taken to the scorecard, while candidates will just be taken to the job listing.
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Inteeny
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O Time: {{INTERVIEW _START_TIME 3
W LocationuLink:  ({INTERVIEW_INVITE_LOCATION))

Plaase renfew the candidate’s profie before the imerview: {({CANDIDATE_PROFILE_LINK})
Use this scorecard to submit your feedback: {INTERVIEW_KIT_LINK})

If you have any guestions or need to reschedule, fesl free to reach oul.
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{COMPANY_NAME}: Recrulting Team

Uplaad Emai Atschments &
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SIEP 9

How to Complete a Scorecard

Scorecards in SCALIS help interviewers evaluate candidates using
structured criteria that align with the role. Here's how to fill one out
step by step.

& Where to Find It

« Navigate to the Candidate Profile from your interview schedule
or dashboard.

 Click the “Scorecard” tab and then select “Complete
Scorecard”.
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STEP 9.1

X Scorecard All changes saved @

@
What's Included In a
Scorecard? ) Lot B kAkA

VP, Product & Customer Success at SCALIS

00100 « Senior Staff Researcher (NYC) (External a01907b5-3976-4068-...

Your SCALIS scorecard is broken into the following sections:

o Offer Interview Not Scheduled (3m ago) v
1. Candidate Summary Panel Dt Desnnieoen:
« Candidate name, role, interviewer, stage, and location Skills & Attibutes A
o Linked profile links (e.g. LinkedIn, portfolio) e
e Interview type and instructions for the interviewer 61 | @z | 62 | ©4 | ©s
Comments
:Q: Adaptability

@ 1 ® 2 ® 3 © 4 ® 5

Comments

Save for Later Submit Scorecard
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STEP 9.1

X Scorecard All changes saved @

@
What's Included In a
Scorecard? ) Lot B kAkA

VP, Product & Customer Success at SCALIS

00100 « Senior Staff Researcher (NYC) (External a01907b5-3976-4068-...

Your SCALIS scorecard is broken into the following sections:

o Offer Interview Not Scheduled (3m ago) v
2. Skills & Attributes Section Product Design Interview
Each skill has: A labeled competency name, a 5-point scale and BN A= ~

space for optional written feedback to justify your rating.

0% Design Experience

@ 1 ® 2 ®© 3 © 4 ® 5

e 1= Strong No

Comments
® 2 = NO
e 3 = Neutral
e 4=Yes
Q¢ Adaptability

® 5=Str0ngYeS Q1 ® 2 © 3 © 4 ® 5

Comments

Save for Later Submit Scorecard
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STEP 9.1

What's Included in a
Scorecard?

Your SCALIS scorecard is broken into the following sections:

3. Interview Questions Section

Pre-set questions with text fields for your notes. You may see:

e Open-ended questions, Multiple choice questions, Thumbs
up/down ratings and additional comments boxes per question

4. Overall Recommendation

Select: .= Yes / &2 Neutral / - No and add any closing thoughts or
flags in the Additional Notes box.
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X Scorecard All changes saved @
Comments
~
Interview Questions A
Question 1
What is your favorite project you've worked on?
Answer
P
@ 1 ® 2 ® 3 © 4 (OR
Overall Recommendation A
13 No (™ Neutral 1y Yes

Additional Information

Save for Later Submit Scorecard



STEP 5.2 X Scorecard All changes saved €

I I F @
ow to I I I It 0 Ut = automated_64f3e5d1-386d-4486-b292-

7b3e245d7e66@example.com % 11234567901

Grace White
Bachelors from Ohio State University

Here's how to fill one out step by step. oW

00100 « Senior Staff Researcher (NYC) (External a01907b5-3976-4068-...

1. Review the Skill Criteria

De Bugging Assessment Interview Not Scheduled (Just now) v
e Use the rating scale to assess each competency Y
e Add notes to explain your rating (e.g., “Strong visual
Skills & Attributes A

storytelling but missed UX nuances”)

Q% Collaboration

2. Answer Interview Questions o ©2 ©O3 ©4 ©s

o Provide thoughtful responses in text fields r——— x
e Use bullet points if helpful

o Be objective and reference the candidate’s responses directly

Q% Figma Design

@ 1 ® 2 © 3 © 4 ® 5

Comments

Save for Later Submit Scorecard
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STEP 5.2 D eR—
How to Fill It Out e ____

Here's how to fill one out step by step. I

Interview Questions

3. Make an Overall Recommendation

o Choose your final decision i
What is your favorite project you've worked on?
e Leave final comments that summarize your takeaways Answer
4. Click “Save Draft” or “Submit Scorecard”

. @ 1 ® 2 ® 3 © 4 ® 5
o Save if you want to return later

« Submit when you're done - this notifies the recruiter and et b
completes your task

13 No (™ Neutral 1y Yes

Additional Information

Save for Later Submit Scorecard
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Hiring Shouldn’t Suck™

We're fixing it.

www.help.scalis.ai




