(} - Q Owstboad  Vessaging e P Mo v ° Q Desttoard  Nemsegng 0 P Viooxh v o Q
Awidnwe

" % vore
. . AT Sk .>‘ .

-
-
-
[

— " PP P— 2 ool A iy Dede B bvavert one Y Q casw Cwmparree o Cmane Lt Actviry Duee Fpetre F Advancad faen -

D
co
®

aroing (M > Agghcadon Revew (0 - % Pre Soreen (N -0 ricrvewisd ana RGNS Saims Urecs sathIes Quireus Dovacarrere O St M P Arano * Cpan

by vhowy e 1IN - A48 o v e Mg
. Sowong £ Appicaioe Savew ) Pre-Sowen | mwrven ) L 0% - 2 e - | Ve Poekce

— rv B poon Te o bovmse Te v Wo
ﬂ B E; Ant ‘} R wpcrel Seles Dvector LRI04 B.sirwis Develcprment X014 M Pk Aroroe * Open Varbe
« PFpan

. Yowrors) - € Lprwewe bmwe - ) o Soreen - 1 - cea ) O - 2 ol - 1 O S

su Aoy T hevgpan Te
6 " e A Ao uor ol S Dnp bw ATA B rw s Do grver YO | AT M Par Ao * Openy
» Sy - € A s e - ) Poe- Saree - W ew ) - O -2 - 1 Ve P e

R

St Semesod o0t vt Lrem e TA oy e Seren e

o

Tars bergace Te
. el Regorel Saes Dency : & Sudres Devalopment 200 | S0 M Pare Aroroe » Open . >

VA bt T8 Mot L

rwrvewx) ' D Ofer - 2 e - 1 Veon Poore

b
y
L

. Sowong ' 0 ApoNCIRe Sevew

b T WK o rwrn) - O Lpm e mm Spvare - o Sowe - | ervews) D O -2 e ! Vew Pt @

o
a
) | ®
i

TP R ATA > raw - rverd 01 AT M e Ao -

EME Marketing Associate 212550 > Reoruling Pipeine > Applcan

Thrvs Bergnon
Docwe 4 cwran b -

At Vv g M

SCALIS

Wb el Blage MM B N AR R 000D = Wi Peesdond of P bwon

¢ o

wWelcome badk s

Docursents

o -

§ o V08 Pymaae s of Parmnen wiips « OOy

N Paer
DX oy
¢ prp—
L‘ Be_rarepr o -h
Scomcarse [N Sereread M e
Motes 0 e_wre a¥ M Pus

n Dusrtowd  Nessagng e. P Moan e o Q
-

CALIS

GETTING STARTED ®-—-°

Enhanced User Group Permissions -

oy

©
by
LY
b
»

P CO D

®» @ ® o

» o



INDEX
Summary

1. Creating User Groups

2. Adding Groups in Job Creation

3. Adding Groups to Hiring Team

A

SCALIS

Hiring Shouldn’t Suck™

2025

04

05

06

X Hiring Team

Add team members and groups

Search by name, email, or group name...
\

Primary Contact €@

| Karolina Zanardi
.

.

Individual Members

Karolina Zanardi
karolina@scalis.ai

Parker Amoroso
parker@scalis.ai

Brandon Amoroso

brandon@scalis.ai

User Groups

s Finance Team
="
Finance & Accounting * 3 members

o Marketing Team
Marketing * 8 members

'~ Recruiter (Job Admin)

- Job Viewer

~ Hiring Team Member

P
- Hiring Team Member

P
- Hiring Team Member




Q SCALIS atsOS = Q searc Dashboard ~ Messaging Q I Microsoft

= Job Dashboard > SMS Marketing Associate (12590) > Pipeline PA LM JB AB AB +8 | Z2q AllApplicants c
Pt

Active Candidates SCALIS Candidates = Prospects  Invitedto Apply Rejected -+

=2 Q MatchScore v  Stage v  LastActivityDate v  Status v  Skills v =% AdvancedFilters = [ BB Vv f

- Sourcing  +**
-®
b ® Name ¢ Rating (= Current Job Title €] Current Company /. Match Score @ Websites := Status 1 Most Recent
Jacob Jones W I Copywriter B FarisBering 49% in 20 £ ) Prospect 2w ago Cosmetics
e o
£
Jerome Bell Bty i i T iy i et i Ul Developer Verify 93% — Invite Expired 1d ago Wellness
o Darlene Robertson Ul Designer B Metaftul : @ Q Invited to Apply Tw ago Logistics

Welcome to SCALIS!

Getting Started with User Group Permissions

We're thrilled to have you on board! Follow this step-by-step guide to set up your User Group Permissions and make the most
of the platform.
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STE P 1 m SCALIS 21508 & JobTine Dazhboard  Meszaging fal 2 & Company Bee
Settings

User Manasgement

® S '
@ Cidaratar Settirgs Q Seavch yzars by ems beatn novw ey (3
Creating User Groups
CEPERAL AN KETRATION Name Ematl Adcheexs

User 2che @ Status

M Lizzy Masn AR et VASE Sten-A000) BEUO02 St 34 M0 e Supar Admin > o Acties

M Lizzy Masn K2y Sgocika o Supac Admin - L

Organize your team and simplify collaboration from the very start » - x
of the hiring process. L

Q SCALIS 21508 & onTine Dazhboard  Messaging Q “z & Company Bee

Setings Usar Management

Marcyon Unaes User Grouze

1. Navigate to your Company Settings Tooll  fr—— @m@

2. Click “User Management” - w«w -
3. Click “User Groups”

4. Click “Create new group”, add group information and click
“Create Group”

9. Add members to group and Save

X Manage Members: Markating Team

Croup Manbars
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Adding Groups in Job Creation

Assign specific teams to new job requisitions to streamline
collaboration throughout hiring.

1. Navigate to Job Dashboard

2. Click “New Job Requisition”

3. Fill out the information for your new requisition and navigate to
“Hiring Team”

4. Select the group you want to add to the Hiring Team and submit

your requisition
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© e o o Reseach & Devaiopment (RAD) 10213
Adding Groups to Hiring Team . =
Add existing groups to active jobs to improve communication and P — — o

candidate tracking. ' l

(D SCHALIS a1s05 & v e

s Job Dashboard > Senior Staff Researcher [NYC) : Virw Sipedn
: - - -
™Y Rage Cpony 365 Azpécanic 13 Qpeciage: 01703 Mac 0
¢
1. Navigate to Job Dashboard -
4 Q0% - Mo 20% 7® D0% — 4 00% — 70 05% — 1
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2. From the Job Dashboard, enter the job you want to add the > |p——— S 3
group tO Svlr Sl Rooachor e M :mmm N

®» =
{
2
§
g
£
7
8
2

3. Click "Add Hiring Team” button

% Hiring Team

4. Select the group you want to add to the Hiring Team and save

Add team members and groups o N

{

( k)
-

Finanoa Team

W  Marketing Team

Please note that if an individual who is already in a group on a job is added, .
their individual permission level must be equal to or higher than the sy
permission level of the group they are in. :
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Hiring Shouldn’t Suck™

We're fixing it.

www.help.scalis.ai




