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INDEX
X New Video Screen

Summary S

Insert title here

1. How to Create Video Screens 03 Descrption (Optona)

Insert description here

2. Adding a Video Screen to a Requisition 05
3. Sending a Video Screen to a Candidate 06

4 . Eval uating Vid eo Screen Submission s 07 This description will be visible to respondents completing the video screen.

Default Introductory Email

‘ Select an option

Reviewers (Optional)

‘ Select an option

Expiration Date (Optional)

:/.
“
\

Set how long in days this item should remain active after it's created (e.g. 5 days).

Settings

\' Set a limit for response attempts

‘ Set a time limit for responses
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STEP 1

How to Create Video Screens

Video Screens enable teams to evaluate candidates before live
iInterviews by collecting recorded responses to questions.

1. Navigate to Video Screens from the left navigation tab.
2. Click the Create New button and fill out the form.

3. Add in a Title, Description for the purpose of the Video Screen,
Assign Reviewers, and expiration date. If you'd like the Video
Screen to be sent once a candidate applies, attach an email
template with instructions that will be sent to candidates.

4. Configure the settings for the Video Screen, choose if the

candidate will be allowed to have practice questions then
click Next.

A\ SCALIS Hiring Shouldn’t Suck™ 2026 | 03

I SCR\L'S hireQS Q scwcnan SoaLs @ a4 SCAUSCave -

] pore ;
L _Biogus Video Pra-Screaning
° Job Dochiooad U5 A000 SOrars 30 a0 Gndhlaiis With se00sdiind Fmanvinw QU sierca
& Reerieddacs xdby Mo Shored wibhMe  Acchived

g 'I.‘ Tazks Al C
ArS
e Cakank -
2 > s ARy Q .
..‘:. e Talont Dotabase
Bafarssle Tl Responses
Q o SLroert 21
FTET)

: & o Negest +

Ark Q =

- P Jureced Y

-

» M et 6
Engpw
44

(] =
X New Viieo Screen
Wigeo Screen Tiie
Dascripen [opsenad)
TIws ORILrghon sl Le vELAC 1 respinddrs covpiitinrng Ihe viid S
Inaiation Email Tompte 10psonal)
Reviowers (0ptionsd
Expins b (Ogtonsd
S0 ey boag N Aiys Des A0TE 10TRrS aSTVE oY K1 Serd 30 Tt Olrehdiie

%3 :leuf.amm x

Expires h (Optonad

S0¢ hom 1203 In Ay PEC 08 INTORE 3T e E L neet 30 e cancids

Setngs
M il engns 2 uesidn
o1
W PR THORRS T CONCRNAE G M0N0 30 A 13 000N e tion (1« o et ses

PMae roccaiag dusabon par dnyamy LSt Guridion urd

RGN TR T CHWRRNIE G0 (OO0 €001 MVIANY
N1 00 e ity Qoo Paad quasson tne ot

O W) Tod CONRANE CAR F8DT W0 Quition DOdoes oot Sans

NELE POLI0E Quisiinns SOT5n




STEP 1

How to Create Video Screens

Video Screens enable teams to evaluate candidates before live
iInterviews by collecting recorded responses to questions.

5. Fill out the practice questions and Video Screen Questions.

6. Once you have built out your Video Screen Questions, you

can Preview the format of the video screen then click Create.
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Adding a Video Screen to a
Requisition

Plan and automatically trigger interview scheduling with
candidates based on predefined timing.
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1. From the Job Dashboard, click Create New Requisition and
complete step 1-3.

Screoning Questicns

Vidkeo Scroen
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2. Once you get to the Job Listing setup (step 4) toggle on the
"Send video screen after candidate applies".

3. Select the Video Screen you'd like to attach to the listing then
press Save.

Video Screen

01 s00dviseo seromn ey considne spghes

4. Follow the steps to create your requisition and press
Complete. Your Video Screen will be sent to candidates once
they apply to that listing.
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SI1EP 3

Sending a Video Screento a
Candidate

Create and schedule emails to be sent to candidates at specific
times.

1. Navigate to the candidate’s profile in the requisition and click
the Video Screens tab.

2. Click Send Video Screen, ensure the desired Video Screen is
selected and email information is correct then press Send
Video Screen.

3. If you need to send a reminder to the candidate or resend the
Video Screen, click the ellipses (...) on the right hand side of
the screen next to "Evaluated By" then click Send
Reminder or Resend.
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STEP 4

Evaluating Video Screen

Submissions

Video screen submissions can be reviewed either from the Video
Screens page in the left navigation or directly within a candidate’s

profile.

4§ From Video Screens:

1. Navigate to the Video Screen page from the left navigation
and select the title of the Video Screen youd like to review

2. You can either click on the Respondent’s name or click “Start
Evaluating” to review all submissions in order.

3. You will see the Transcript, and Al Summary and Al
Analysis which provides a score of the candidate’s answer.
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